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Claude Cowork Training
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Aafadauszazamdeiudnd gnaanuuuaalueiFauiznlauaslaeru Claude Cowork daiflutasasiia AI Agent
& ¥y Knowledge Worker aan Anthropic &unsaau uA'la &svinduuiniasuasnalalaanse wiauiiansady
Google Workspace, Microsoft 365, Slack waziaaaviiaaue

sjﬁuuaﬂsﬂ%uu;{ﬁvﬂu,siﬁugmzlao Agentic AI llaufisn1sas1e Plugin 1assaas n1sed Scheduled Tasks uagnisla
Dispatch &s9ruannfiadia Taatiun1sl§iiciaze 70% nars 30%
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« whlauwéda Agentic Al uaganuuana19seining Al Chatbot Au Al Agent .

= ®unsalydenu Claude Cowork laatinvadadunalr: ¥an15lWa, 8519tana1s, tasgvitaya, ausdawall
aauan 5 }

= alszanelad Cowork amuunuNnase uagey Scheduled Tasks TvvinouzhdaTude e

= 19f Dispatch &99uannfiadia’le uazivumuiin Cowork 139 luavdnsladiui
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Lecture + Demo:

= v la Agentic Al Aaarls? uanenvain Chatbot
mldaeinels
= Chat — Code — Cowork: 3¥murn1suav Claude
Naunuang Agent
= Cowork @aagls? vinlsaglsine?
o aw/ualy/a v Indluinatnasuavnalalnansg
o vihvuuuy Multi-step uazounutasle’
o denuuanduldle nduuguauasa
Plans & Pricing: Pro ($20), Max ($100-200), Team,
Enterprise
=  anudaaasia & Data Privacy .
o Cowork 5ulu Sandboxed VM uuia3avuadnal
o Conversation history tAu'l3 locally, Liatiuu server
o aatdanladiaglu Claude 1indsTnataasivu
* Live Demo: ug&adn1slade1uase tdu dnszidauinainas
Downloads
= Activities: findy Claude Desktop + 2ngTuaa Cowork +
NARDIFIIIULTA

10:15 - 10:30 u. BREAK

.00 - 10- Introduction to Claude
9:00 - 10:15 u. Cowork & Agentic Al

Workshop:

= udnAsFeeulu Cowork atnefiaadw
o nstlan Folder uagAvuauautannisiangelna
o Msadunaunuy Outcome-based il Step-by-step
o M3 Queue tasks uazly Claude vinsrunuuauu
Use Case 1: File Organization

Cowork Core

10:30 - 12:00 u. | Workflow & Advanced o Ansyudaulnd, Lﬂﬁ‘uu?‘}a, g9 inataasdniulié
Prompting = Use Case 2: Document Generation
o &% Report, Memo, &stltanas tHu'lWa .docx .xlsx
.pptx

Use Case 3: Data Analysis & Visualization

o Jangidayaann Excel/CSV wazasvsedu
CLAUDE.md & Context Files

o msufiaulWdusuniialy Claude 12 laavrng
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o MFAUA Brand Voice, tnutwan, nszuiun1svineu
= Activities: naaagly Cowork Yaszidaulnwa +
§919Lan&19339 + 1diau CLAUDE.md
12:00 - 13:00 u. LUNCH BREAK
Lecture + Workshop:
= Skills: &au Claude Tvigsa'lWaati1vfiaardn
o Built-in Skills: docx, xlsx, pptx, pdf, browser
automation
o msuliau Custom Skills e SKILL.md
o sl /" vida “+” tWasanly Skills
= Connectors: Lifausiatpdasifiarinaildaguad
o Google Workspace: Gmail, Drive, Calendar
o Microsoft 365: Outlook, SharePoint, OneDrive, Excel,
13:00 - 14:00 Skills, Connectors & PowerPoint _ .
. Plugins o Slack, I\!otlon, Figma, DocuSign wagzauq N
o Claude in Chrome: Browse, Research, Form filling
=  Plugins: 57u Skills + Connectors + Slash Commands
tHuya
o 11 Official Plugins: Sales, Marketing, Legal, Finance,
Engineering uagaue
o Msénadeain Plugin Marketplace
o n15 Customize Plugin TviinuneAuagens
= Sub-agents: wiivorulyi Agent tiaavinorununudu
= Activities: naaasfindy Connectors + findv Plugin + aaslal
Slash Commands
Workshop:
= General Use
o AnsytdaulWasiuc, dlianansan,
TIUUAAYRNALIY
o &3 Content uag Social Media posts
nn'lnddayaniac
= gFusuduaeAanis / SME Owner
o Awngvinanuig, &195189usTdusrTantwa Excel
14:00 - 14.45 1. ngg:‘; l;fgfha:::é';“ o %Lf’?‘i’ﬂﬁjLuimamm‘iﬁummmm":m Claude Web Search
Tasks o ®&319 Report/Dashboard annrayannszianatiuiaaag
® Scheduled / Recurring Tasks
o eaarlu Cowork vinoudn Tulic
Teiu/maFdavi/saian
o 6ihatna: Weekly expense report, Email triage,
Meeting prep .
o dafviua: Desktop davillnatuaziiausaduinasiiie
= Activities: naaasvin Use Case muununuadsings + fo
Scheduled Task 354
14:45 - 15.00 u. BREAK
Demo + Workshop:
= Dispatch (NEW! March 2026)
. o Persistent conversation 551319 Desktop fiu Mobile
Dispatch: d9v1uanniia o &wuaindiadia ndurguadudian Desktop
15.00 - 15.40 u. éia & Cross-App o dadnfim: Desktop siavillawailat, Research preview
Workflow = Cross-App Workflow: Excel — PowerPoint
o Jwgvidayalu Excel uadrase Presentation a6 Tulé
s Activities: naaav Dispatch pairing + &91uanniiafia +
Cross-App workflow
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15.40 - 16.00 u.
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Discussion:

13U

Wrap-up: Best
Practices & nuns
1M 123%v

O O O O

o

o Roadmap:

=  Cowork Best Practices

Gneu Token Usage Wil vinuaTaden
n&ndavnsly Claude vinoudulWadsgfey
1af CLAUDE.md + Personal Preferences
LAaNRANENGD

= uEunsin1dl4339luasdng

Quick Wins: viuniaulalsviurinaoizau

— Dispatch
= Q&A + ssdunizau

&a 1dweulna

' e

Connectors — Plugins — Scheduled Tasks

s

a =
sSanpausuAITUl

AanRILeas (Mac wia Windows x64) wianduinasiiia

Claude Pro ($20/w6iau) wsa Max ($100-200/6au) Subscription
a6y Claude Desktop app tasifuaige + Claude mobile app
AWugrunsldeu Generative Al ilagsiu
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